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PROFESSIONAL PROFILE
Indian Economic Service (IES) Officer with over 20 years of experience in public administration, economic policy, governance, parliamentary affairs, cabinet matters, RTI, legal affairs, public grievance redressal, and inter-ministerial coordination across the Government of India.
Possesses extensive experience in handling high-level policy matters involving the Prime Minister's Office (PMO), Cabinet Secretariat, Parliament, Central Ministries, and State Governments. Proven expertise in administrative leadership, public policy implementation, strategic coordination, and governance reforms.

CORE COMPETENCIES
· Public Administration & Governance 
· Economic Policy & Analysis 
· Parliamentary Affairs 
· Cabinet Notes & Legislative Matters 
· PMO & VIP References 
· RTI & Legal Administration 
· Public Grievance Redressal 
· Establishment & Administrative Matters 
· Inter-Ministerial Coordination 
· Policy Formulation & Implementation 
· Project & Programme Management 
· Leadership & Team Management 
· Official Correspondence & Drafting 
· Hindi Official Language Implementation 

PROFESSIONAL EXPERIENCE
Under Secretary
Central Board of Indirect Taxes and Customs (CBIC)
Department of Revenue, Ministry of Finance
October 2025 – Till Date
Major Responsibilities
· Managing administrative and establishment matters. 
· Handling RTI matters pertaining to CBIC. 
· Drafting Cabinet Notes and legislative proposals. 
· Coordinating PMO/Cabinet Secretariat references and high-level government communications. 
· Handling references from Rashtrapati Bhavan, Lok Sabha, Rajya Sabha and VIP offices. 
· Coordinating replies to Parliamentary Questions. 
· Policy coordination with various Ministries and Departments. 

Assistant Director
Department of Drinking Water & Sanitation
Ministry of Jal Shakti
August 2022 – October 2025
Key Responsibilities
· Public Grievances 
· Parliamentary Matters 
· PMO, Cabinet and VIP references 
· RTI Appeals and legal matters 
· Court cases and Write Petitions reply
· Swachh Bharat Mission coordination 
· Coordination with State Governments 
· Organising national review meetings 
· Swachhata Action Plan and Swachhata Pakhwada
· Official Language implementation 


Economic Officer
NITI Aayog
Government of India
May 2014 – August 2022
Key Responsibilities
· PMO references 
· Parliament matters 
· Science & Technology policy coordination 
· Coordination with MeitY, DST, DBT, DoS, DoT, CSIR, DSIR and allied Ministries 
· Preparation of policy briefs and State Brief Notes for PMO
· Organisation of National/International meetings 
· Official Language implementation 

Senior Compiler
Directorate of Census Operations, Gujarat
Ministry of Home Affairs
December 2010 – May 2014
Key Responsibilities
· Census 2011 Operations 
· Sample Registration System (SRS) 
· Demographic data compilation 
· Data validation and reporting 
· Administrative management 
· Field coordination and Data Collection 
· Statistical records management 

Compiler
Directorate of Census Operations, Gujarat
Ministry of Home Affairs
October 2005 – December 2010
Key Responsibilities
· Census data collection 
· SRS operations 
· Statistical compilation 
· Record management 
· Administrative support 
· Coordination with field offices 

EDUCATIONAL QUALIFICATIONS
Master of Arts (Economics) University of Rajasthan, Jaipur
UGC-NET Qualified

KEY AREAS OF EXPERTISE
· Public Policy 
· Economic Governance 
· Administrative Reforms 
· Parliamentary Affairs 
· Cabinet Secretariat Matters 
· RTI Administration 
· Legal & Court Matters 
· PMO Coordination 
· Programme Monitoring 
· Inter-Governmental Coordination 
· Official Language Implementation 

PROFESSIONAL STRENGTHS
· Strong analytical and policy formulation skills 
· Excellent drafting and communication abilities 
· Leadership in handling sensitive government matters 
· Proven experience in coordinating with multiple Ministries and State Governments 
· Sound knowledge of Government of India rules, procedures and administrative systems 
· High standards of integrity, professionalism and accountability
